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The  commonwealth  of  Massachusett 

MASSACHUSETTS    HOUSING    FINANCE   AGENCY 

50    MILK    STREET 
BOSTON.    MASSACHUSETTS    02109    •    (617)  451-3480 


TO:   Interested  Housing  Developers  and  Local 
FROM:   Marvin  Siflinger,  Executive  Director 

RE:   COMPREHENSIVE  PERMIT  SITE  APPROVAL  APPLICATION 


Attached  is  a  revised  copy  of  the  Massachusetts  Housing  Finance 
Agency's  (MHFA)  application  for  Site  Approval.   For  developers 
wishing  to  utilize  a  comprehensive  permit  in  order  to  construct 
affordable  housing  under  the  state's  comprehensive  permit  statute 
(Chapter  774) ,  site  approval  from  MHFA  is  a  required  element  of 
any  proposal  that  is  siibmitted  to  the  local  Zoning  Board  of 
Appeals  of  the  community  in  which  the  development  is  to  be  located. 

In  order  to  receive  site  and  project  approval  from  MHFA,  the 
proposed  site  and  development  are  carefully  scrutinized  in  order 
to  determine  that  the  site  is  suitable  for  housing  development  and 
the  project  described  is  eligible  to  receive  funding  under  the 
specific  program  selected.   As  part  of  that  review,  MHFA  will 
solicit  comments  from  the  community  in  which  the  development 
will  be  located  as  to  the  level  of  contact  it  has  had  with  the 
developer  and  any  specific  concerns  that  it  might  have  about  the 
project.   Upon  the  completion  of  this  analysis,  the  Agency  will 
issue  a  project  disposition  letter  that  will  approve  the  proposal, 
conditionally  approve  it,  or  reject  the  application.  This  entire 
process  will  conclude  within  60-75  days  of  receipt  of  a  completed 
application. 

Instructions  for  completing  the  Site  Approval  Application  and  a 
copy  of  the  application  itself  are  attached.   We  look  forward  to 
working  with  you  on  this  development.  Please  contact  the  staff 
of  the  Agency  at  617-451-3480  if  there  is  any  assistance  that  we 
can  provide  to  make  this  process  operate  more  effectively. 
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Massachusetts  Housing  Finance  Agency 


SITE  EVALUATION  APPLICATION 


MASSACHUSETTS  HOUSING  FINANCE  AGENCY 
SITE  APPROVAL  APPLICATION 


INSTRUCTIONS 


An  application  for  Site  Approval  will  be  processed  for  acceptance 
when  a  complete  application  is  submitted  to  the  Massachusetts 
Housing  Finance  Agency.   A  complete  application  includes: 


1. 


5. 


6. 


A  cover  letter  from  the  developer  identifying  the  project 
and  the  timing  of  the  application  for  a  comprehensive 
permit.   This  letter  should  also  note  specifically  that  the 
information  contained  in  the  application  is  true  and  correct. 

A  complete  application  package  including  a  preliminary 
development  proforma. 

Evidence  of  site  control  as  specified  on  page  4  of  this 
application  (Attachment  1) . 

A  town/city  map  noting  the  location  of  the  site  and  its 
distance  from  (Attachment  2) : 


o  Shopping  Facilities 

o  Schools 

o  Hospitals 

o  Recreational  Facilities 

o  City  Hall 


o  Police  Station 

o  Fire  Station 

o  Churches 

o  P\iblic  Transportation 


Detailed  written  directions  to  the  site  noting  the  entrance 
to  the  site,  relevant  boundaries,  and  any  prominent  landmarks 
that  can  be  used  for  identifying  purposes.   An  aerial 
photograph  of  the  site  or  regular  photo  of  the  entrance  of 
the  site  with  an  appropriate  landmark  should  be  included 
(Attachment  3) .   Several  companies  have  taken  aerial 
photographs  of  all  parts  of  the  state  and  have  them  available 
for  purchase. 

Plans  and  specifications  for  the  proposed  development  as 
follows:  (Attachment  4) . 

A.   One  set  of  preliminary  drawings  signed  by  a  registered 
architect  or  engineer  (not  larger  than  30"x42") . 

o    Cover  sheet  showing  written  tabulation  of: 

-  Proposed  buildings  by  type  and  size. 

-  Dwelling  unit  distribution  by  floor,  size, 
bedroom/bath  number,  and  handicapped  designation. 

-  Square  footage  breakdown  between  commercial, 
residential,  community  and  other  usage  in  the 
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Digitized  by  the  Internet  Archive 

in  2011  with  funding  from 

Boston  Public  Library 


http://www.archive.org/details/comprehensiveperOOmass 


buildings. 

-  Number  of  parking  spaces,  parking  ratio  required 
and  proposed. 

-  Dwelling  units  per  acre  under  proposed  zoning. 

-  Percentage  breakdown  of  the  tract  to  be  occupied 
by  buildings,  by  parking  and  other  paved  vehicular 
areas,  and  open  areas. 

o    Site  plan  showing: 

-  Lot  lines,  streets  and  existing  buildings. 

-  Proposed  building  footprint,  parking,  site 
improvements  and  general  dimensions. 

-  Adjacent  buildings  footprint  and  heights. 

-  Zoning  restrictions  (i.e.  setback  requirements, 
easements,  height  restrictions,  etc.). 

-  Wetlands,  contours,  ledge  and  other  environmental 
constraints. 

o    Utilities  plan  showing: 

-  Existing  and  proposed  locations  and  types  of 
sewage,  water,  drainage  facilities,  and  etc. 

o    Graphic  description  of  the  design  concept  showing: 

-  Typical  building  plan. 

-  Typical  unit  plan  with  square  footage  tabulation. 

-  Elevation,  section,  perspective  or  photograph. 

-  Typical  wall  section. 

B.    One  set  of  written  documents  showing: 

o    Soils  report  or  bearings  for  new  construction 

and/or  structural  report  of  existing  building  for 
rehabilitation. 

o    An  original  U.S.  Geological  Survey  map  showing 
location  of  the  site. 

7.   Optional  submission  as  required  by  pages  3  and  4  of  this 
application  (Attachment  5) : 

o    Map  of  site  noting  all  wetlands  areas. 

o    Conservation  Commission  Order  of  Conditions. 

o    Executive  Order  193  determination. 
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SITE  APPROVAL  FEE 

A  check  for  $2,500.00  made  payable  to  the  Massachusetts  Housing 
Finance  Agency  must  be  submitted  with  each  application.   MHFA 
will  accept  proposals  requesting  site  and  project  approval  for 
more  than  one  program,  but  an  additional  fee  of  $1,250.00  will  be 
required  to  be  siibmitted. 

NUMBER  OF  COPIES 

One  original  and  3  copies  must  be  submitted  for  each  development 
seeking  site  and  project  approval  (only  one  set  of  plans  need  be 
submitted) .   For  proposals  seeking  approval  under  more  than  one 
program  one  original  and  4  copies  must  be  submitted. 

SUBMISSION  REQUIREMENTS 

For  rental  housing  developments  (SHARP,  TELLER,  80/20,  R-DAL,  Tax 
Credits) : 

Robert  Pyne,  Director  of  Development 
Massachusetts  Housing  Finance  Agency 
50  Milk  Street 
Boston,  MA   02109 

For  "for  sale"  housing  developments  (HOP) : 

Thomas  R.  Gleason,  Senior  Development  Officer 

Massachusetts  Housing  Finance  Agency 

50  Milk  Street 

Boston,  MA   02109 

AT  THE  TIME  OF  SUBMISSION  OF  THIS  APPLICATION  TO  MHFA,  A  COMPLETED 
COPY  MUST  ALSO  BE  SENT  TO  THE  CHIEF  ELECTED  OFFICIAL  OF  THE 
COMMUNITY  IN  WHICH  THE  PROJECT  IS  LOCATED. 

DEPENDING  ON  CERTAIN  CONSIDERATIONS  OF  THE  PROJECT  (E.G.  A 
DEVELOPMENT  OF  MORE  THAN  100  UNITS,  THE  NEED  FOR  A  CURB  CUT  FROM 
A  STATE  ROAD,  ETC.)  A  DEVELOPER  MAY  NEED  TO  FILE  AN  ENVIRONMENTAL 
NOTIFICATION  FORM  IN  ORDER  TO  COMPLY  WITH  STATE  REQUIREMENTS.   FOR 
INFORMATION  CONCERNING  PROPER  PILING  PROCEDURES,  CONTACT  THE 
MASSACHUSETTS  ENVIRONMENTAL  POLICY  UNIT  OF  THE  EXECUTIVE  OFFICE 
OF  ENVIRONMENTAL  AFFAIRS. 
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MASSACHUSETTS  HOUSING  FINAKCE  AGENCY 
SITE  AND  PROJECT  APPROVAL  APPLICATION 


GENERAL  INFORMATION 


1. 
2. 


Name  of  Development:. 


Location  of  Site:  (give  the  exact  address  of  the  site,  with 
number  or  name  of  cross  streets) 

Street  Address: 


City/Town:. 
Developer: 

Name : 


.Zip  Code_ 


Street: 


City/Town:. 
Telephone:. 


Program  Name:  (check  the  appropriate  program  under  which 
Site  and  Project  Approval  is  sought.   A  request  for 
multiple  reviews  will  result  in  a  review  of  the  proposal 
under  the  guidelines  of  each  relevant  program  and  a 
higher  application  fee.) 


(A)  HOP  Program 

(B)  SHARP  Program 

(C)  TELLER  Program 

(D)  80/20  Program 


(E)  R-DAL  Program 

(F)  Tax  Credit  Program 

(G)  Other  (Specify) 


Nximber  of  Units:      Total  Units 


Affordable  Units 
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6.   Project  Description:. 


LOCAL  CONTACT 


Describe  any  local  discussions/consultations  that  have  taken 
place  with  the  relevant  governing  boards  of  the  community;  noting 
dates  of  these  meetings  and  any  local  comments  that  have  been 
made  to  date.   At  a  minimum,  meetings  must  be  held  with  the  Local 
Housing  Partnerships  (#1  below)  and  the  governing  body  of  the 
community  (#3  below)  before  and  application  can  be  submitted  to 
MHFA. 


1.   Local  Housing  Partnership 

Dates:    

Comments : 


2.   Planning  Board 

Dates:    

Comments : 
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Mayor/Town  or  City  Manager/ Board  of  Selectmen 
Dates:    

Coininents : 


Zoning  Board  of  Appeals 

Dates:    

Comments : 


S ITE  INFORMATION 


1. 


2. 


3. 


Total  Gross  Area  of  Site: 
Acreage : 


Square  Footage:. 


Total  Buildable  Area  of  Site: 

Acreage: Square  Footage: 

Current  Zoning  Classification: 

Usage : 

If  the  present  zoning  does  not  allow  for  the  proposed  usage, 
how  and  when  will  the  needed  zoning  be  obtained? 


4.    (A)   Is  any  portion  of  the  site  a  designated  wetlands  area? 

Yes No 

If  yes,  attach  map  of  site  noting  all  wetlands  areas 
(as  Attachment  5) . 
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(B)  Is  the  site  located  within  a  designated  flood  hazard 
area? 

Yes No 

If  process  has  been  completed,  attach  a  copy  of  the 
order  of  conditions  issued  by  the  local  Conservation 
Commission  (as  Attachment  5) . 

(C)  Are  there  any  hazardous  waste  sites  within  close 
proximity  to  the  site? 

Yes No 

Describe : 


(D)   Is  the  site  or  any  building  thereon  listed,  nominated, 
or  eligible  for  listing  on  the  National  Register  of 
Historic  Places? 


Yes No 


(E)   Is  the  site  within  a  Historic  District? 

Yes No 


(F)   Does  the  site  qualify  as  "prime  agricultural  land"  as 
designated  by  Executive  Order  193? 

Yes No 


If  yes,  has  this  proposal  been  discussed  with  the 
Department  of  Tood  and  Agriculture? 

Yes No 


5.   Describe  the  current  status  of  site  control:  (check/complete 
appropriate  lines.   Attach  copies  of  relevant  executed 
agreements  as  Attachment  1.) 

(A)  Owned  by  developer  

(B)  Under  Purchase  emd  Sale  Agreement  

Date  of  Agreement  

Expiration  Date   


Purchase  Price    $_ 
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(C)   Under  Option 

Date  of  Agreement 
Expiration  Date 


Purchase  Price    ^ 


6.   Most  recent  "Arms  Length"  Sale: 

Date  Price  ^ 

Parties  involved:        Seller 


Buyer. 


7,    Availability  of  Utilities:  (describe  whether  any  of  the 
following  will  be  provided  as  part  of  this  development.) 

(A)   Sanitary  Sewer        Yes No 

Distance  from  Site  

Size  Connector     


(B)   Storm  Sewer  Yes No_ 

Distance  from  Site  

Size  Connector     


(C)   Public  Water         Yes No_ 

Distance  from  Site  

Size  Connector     


(D)  Gas  Yes No_ 

Electricity  Yes  No_ 

(E)  Streets  Yes No_ 

Sidewalks  Yes No_ 

Curbs  Yes No_ 
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PROJECT  INFORMATION 

1.  Size  of  Development: 

(A)  Total  Nvunber  of  Units  

(B)  Number  of  Handicapped  Accessible  Units  

(C)  Number  of  Buildings  

(D)  Number  of  Stories  in  Buildings         

(E)  Number  of  Commercial  Units  

2.  Total  Gross  Square  Footage  of  Building  Space:    

Total  Gross  Square  Footage  of  Commercial  Space:  

3.  Project  Type: 

(A)  New  Construction    

(B)  Rehabilitation      

4.  Construction  Type: 

(A)  Single  Family  Detached       

(B)  Townhouse  

(C)  Low  Rise  (less  than  35  feet)  

(D)  Mid  Rise  (35  -  70  feet)       

(E)  High  Rise  (more  than  70  feet) 

5.  Fire  Code  Type: 

(A)  Concrete  Frame  

(B)  Protected  Steel  

(C)  Masonry  Bearing  Wall         

(D)  Wood  Frame  

(E)  Other  

6.  Type  of  Fuel: 

(A)   Gas  (B)   Oil  (C)   Electric 
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8. 


R-Value  or  Type 


Energy  Conservation  Standards: 

(A)  Wall  Insulation  

(B)  Ceiling  Insulation  

(C)  Windows  

(D)  Heating  System  

Parking  Spaces: 

(A)  Enclosed  

(B)  Outdoor  

(C)  Total  

HOP  Unit  Composition:     (complete  the  chart  below  if  a  HOP 
development  is  planned  for  each  type  of  unit  that  will  be 
built.   If  more  than  one  type  of  unit  is  planned  in  a 
specific  category,  list  each  separately.) 


Type  of      1  #  of   1  #  of   1  #  of   1  Livable  |  Proposed  Sales  | 
Unit       1  Units  j  Bdrms  |  Baths  1  Sq.  Ft.  j      Price     | 

Public       1       1       1       1         1               1 
Housing      1        1        1        1         1                1 

HOP         till          1                1 
Assisted     1        1        1        1         1                1 

MHFA          1        1        1        1          1                 1 
Financed     1       1       1       1         1               1 

Market  Rate   I       I       1       1         1               1 
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10.   Rental  Unit  Composition:  (complete  the  chart  below  if  a 

subsidized  rental  development  is  planned  for  each  type  of 
unit  that  will  be  built.   If  more  than  one  type  of  unit  is 
planned  for  a  specific  category,  list  each  separately. 


j  Type  of  j  #  of  i  #  of  j  #  of  j  Livable  j  Proposed! 
1    Unit    I  Units  j   Bdrms  j  Baths  j   Sq.  Ft.  j   Rents    | 

1  Low  1  1  1  1  1  1 
I    Income   I       I        I       I          j          | 

1  Market  I  I  |  |  |  | 
I    Rate    1       1        1       1          1          1 

11.   Amenities:      (check  the  appropriate  amenity  if  it  will 

be  provided  as  part  of  the  development  by  noting  [I]  if  it 
will  be  included  as  part  of  the  sales/rental  price  of  the 
unit,  or  [S]  if  a  separate  fee  will  be  charged  for  its  use. 


Dishwasher 

Disposal 

Individual 
Washer/ Dryer 

Laundry  Room 

Tennis  Court 

Indoor  Pool 

Outdoor  Pool 


Cl\ib  House 
Exercise  Equipment 
Sauna/Steam 
Whirlpool 

Racquetball/Squash 
Cable  TV 
TV  Security 
Day  Care 


12.   Provide  the  number  of  units  for  which  permits  have  been 

issued  over  the  past  12  months  (available  from  local  Building 
Department) . 

(A)  Number  of  Rental  Units        

(B)  Number  of  "For  Sale"  Units    
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SITE  EVALUATION  APPLICATION  PROFORMA 


DEVELOPMENT  ITEMS 


TOTAL  COSTS 


PER  UNIT  COSTS 


SITE  ACQUISITION 
HARD  COSTS 

Site  preparation 

Landscaping 

Residential  Construction 

Subtotal  Hard  Costs 

Contingency 
TOTAL  HARD  COSTS 


$. 


$. 


$_ 


$. 


$_ 


SOFT  COSTS 

Permits/Surveys 
Architectural 
Engineering 
Legal 
Insurance 
Security 
Developer's  Fee 
Construction  Manager 
Property  Taxes 
Construction  Interest 
Financing/Application  Fees 
Utilities 

Maintenance  (unsold  units) 
Accounting 
Marketing 
Commissions 
Subtotal  Soft  Costs 
Contingency 
TOTAL  SOFT  COSTS 


TOTAL  DEVELOPMENT  COSTS 


$_ 
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OUTLINE  OF  STEPS  INVOLVED  IN  THE  COMPREHENSIVE  PERMIT  PROCESS 

1.  Developer  contacts  local  officials  to  discuss  development 
and  seeks  initial  reaction  to  the  plan  being  proposed.   This 
is  often  an  informal  process  of  review  and  comment. 

2.  MHFA  receives  an  application  for  site  evaluation  from  the 
developer  of  the  project.   The  application  is  reviewed 
initially  by  MHFA  staff  to  determine  general  consistency 
with  the  guidelines  of  the  specific  program.   If  it  is  found 
to  be  inconsistent,  the  application  is  rejected  and  returned 
to  the  developer  with  a  full  explanation. 

3.  If  consistent,  comments  are  solicited  from  the  local  Chief 
Elected  Official.   Thirty  (30)  days  are  given  for  the 
community  to  respond  in  writing  to  this  request.   At  this 
stage,  communities  often  solicit  comments  from  their  local 
Planning  Board,  Conservation  Commission,  and  local  Housing 
Partnership.   A  formal  public  hearing  is  not  required  at 
this  time. 

4.  During  this  phase,  MHFA  will  conduct  its  own  evaluation  of 
the  site,  project,  and  design  of  the  development.   This 
includes  a  review  of  the  actual  site  and  discussions  with 
local  officials  as  to  their  concerns  with  the  development. 

5.  At  the  end  of  this  period,  an  evaluation  report  is  compiled 
and  other  comments  collected  from  the  various  groups 
identified  above.   Based  on  these  comments,  a  site  letter  is 
issued  from  MHFA  that  approves,  conditionally  approves,  or 
rejects  the  application.   If  the  site  application  is  rejected, 
the  developer  cannot  proceed  further  with  the  comprehensive 
permit  application  with  the  locality. 

6.  If  approved,  or  conditionally  approved,  the  developer 
submits  an  application  for  a  comprehensive  permit  to  the 
local  Zoning  Board  of  Appeals  (ZBA)  along  with  other  materials 
required  by  law. 

7.  Within  required  time  frames,  the  local  ZBA  schedules  a 
public  hearing  (giving  proper  notice  to  area  residents)  and 
comments  are  solicited  as  to  development  concerns.   (Contact 
either  the  local  ZBA  or  the  Massachusetts  Housing  Partnership 
for  further  details  as  to  the  nature  of  this  process.) 

8.  At  the  conclusion  of  this  hearing  process  —  which  often 
lasts  for  several  meetings  —  the  local  ZBA  issues  its 
determination  as  to  whether  the  project  will  be  granted  a 
permit.   If  it  is  granted,  the  project  can  go  forward 
(assuming  that  the  developer  secures  appropriate  financing 
for  the  project) .   If  it  is  rejected  or  conditionally 
approved,  and  the  community  has  less  than  10%  of  its  housing 
stock  subsidized,  an  appeal  can  be  made  to  the  State  Housing 
Appeals  Committee. 
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